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Kertas ini mengandungi TUJUH (7) halaman bercetak.
Bahagian A: Struktur (20 soalan)
Bahagian B: Struktur (40 soalan)
Bahagian C: Esei (2 soalan)
Bahagian D: Esei (1 soalan)
Dokumen sokongan yang disertakan : Tiada

JANGAN BUKA KERTAS SOALAN INI SEHINGGA DIARAHKAN

(CLO yang tertera hanya sebagai rujukan)




SULIT DPK1013: SHORTHAND 1

X
2 % 2
SECTION A : 10 MARKS
BAHAGIAN A : 10 MARKAH
INSTRUCTION:
This section consists of TWENTY (20) subjective questions. Write the shorthand
outlines for the following words using Pitman 2000 System.
ARAHAN :
Bahagian ini mengandungi DUA PULUH (20) soalan subjektif. Tulis gurisan
‘shorthand’ bagi perkataan-perkataan berikut menggunakan Sistem Pitman 2000.
L. deach 0 cessewsessns 11, masses  .iiiiiiiiiinn..
2. @M e - 12. analysis Seweswein
CLO1 3. _]Ob ................... 13. reply ...................
cl
4. seek 14. regret e
5, BYSIBIN 00 sessesessans 15. request | cossesvsssmssn
LY
6.  SUPPOSE iiiiiirieiiiannns 6. oitenl = sossssssases
7. cheap 17. meeting  ..ooociiiiiiinnn
8§ BB  spmssasesves 18. radio = el
U, BEIE N 000 e 19, bapk = ssssmsseeusnn
10. best 20. COPE  swsesseaseees
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SULIT DPK1013: SHORTHAND J |

CLO1
84

SECTION B (I): 10 MARKS
BAHAGIAN B (I): 10 MARKAH

INSTRUCTION:
This section consists of TWENTY (20) subjective questions. Write the shorthand

outlines for the following words using Pitman 2000 System.

ARAHAN :
Bahagian ini mengandungi DUA PULUH (20) soalan subjektif. Tulis gurisan
‘shorthand’ bagi perkataan-perkataan berikut menggunakan Sistem Pitman 2000.

1. and 11. enlarge ...
2. today e e 12. particular ...l
3. his 13. BUYONG ssmiviissnasamessns
T30 I ——— 14, trade ...l
5. dollar ... 15.  Who v e
6. which ...l 16. ) 1 S
7 all 17 influence ...l
8. Mrs. 18. gentlemen  ...................
9, Wil s s s 19. ﬁr§t ...................
5 - | P — 20 put
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. SULIT DPK1013: SHORTHAND 1
—

SECTION B (IT) : 10 MARKS

BAHAGIAN B (II): 10 MARKAH

INSTRUCTION:

| This section consists of TWENTY (20) subjective questions. Write the shorthand

outlines for the following words using Pitman 2000 System.

ARAHAN :

Bahagian ini mengandungi DUA PULUH (20) soalan subjektif. Tulis gurisan

‘shorthand’ bagi perkataan-perkataan berikut menggunakan Sistem Pitman 2000.
1. andthe rre————— 11. youwillbe ...
7 P 1, . S 12.  itispossible .l
3. firstaid . 13: wouldyon = ssmssmasenss

CLO1
|
4. asthe e 14. Iwouldbe ...l
5: wtfimst  ssssmsenees 15, Wearemol =000 ccsesone s
6. ofeach ... 16, BUrEWD 0 seesseeseess e
7. whichis  oviiiiieiinn, 17. HISTEE == issssksmesseeesmm
8 onthe i 18. once again - ..o,
8. multle  seoee ssess 19. aSS00N 35S eeveiiiiiiiienn.
10. ifhecan ...l 20, YOUROWD — umeinowine s
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| SULIT DPK1013: SHORTHAND, '

i

CLO2
C2

SECTION C (1) : 20 MARKS
BAHAGIAN C (I): 20 MARKAH

INSTRUCTION:
Transcribe the following shorthand outlines into words.

ARAHAN :
Terjemahkan gurisan ‘shorthand’ berikut kepada perkataan.
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SULIT DPK1013: SHORTHAND. 1

CLO2
C2

SECTION C (1I) : 20 MARKS
BAHAGIAN C (11): 20 MARKAH

INSTRUCTION:
Write the following words using shorthand outlines. You are required to use Pitman

2000 System.

ARAHAN : :
Tuliskan ayat-ayat berikut menggunakan gurisan ‘shorthand’. Anda dikehendaki

menggunakan Sistem Pitman 2000.

Question:

Dear all staff,

Recently, there has been a number of complaints from customers about the late
delivery of orders. This sort of incident cannot be allowed to continue and, instead of
accepting delays as normal, managers are asked to check their own departments to see

closely where the delay occurs.

[S0 words]

Answer:



SULIT DPK1013: SHORTHAND, 1

SECTION D: 30 MARKS .y
BAHAGIAN D: 30 MARKAH

INSTRUCTION:
Lecturer will read one dictation passage. Students are required to write the dictation

by using Shorthand Pitman 2000 System.

ARAHAN :
CLO3 | Pensyarah akan membaca satu petikan bacaan. Para pelajar dikehendaki mengambil

C3 bacaan menggunakan Sistem Shorthand Pitman 2000.

...................................................................................................
...................................................................................................
---------------------------------------------------------------------------------------------------
...................................................................................................
---------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------
...................................................................................................
...................................................................................................
...................................................................................................
...................................................................................................

---------------------------------------------------------------------------------------------------

END OF QUESTION
SOALAN TAMAT
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